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1. Distance Learning Protocol

CS Education continues to conduct classes with the 7 Steps of Learning using the
online portal, including pre-recorded video content. Students will consult their books
and be free to consume the content in their own time with the schedule and timetable
that we provide. To ensure all students continue to be engaged in their learning
during this distance method of delivery, please familiarise yourself with the protocols
below.

- Choose an appropriate space for students to conduct their studies

o Students should work in a well-lit space, preferably where they can be
seen by their parents or guardians. The family dining room would be
most appropriate, provided it is a quiet space.

- Maintain routine as much as possible

If possible, encourage your child to download and view the supplied
content at their regular lesson time to minimize disruption to their
routine. This will also ensure your child paces him/herself appropriately
and is up-to-date when face-to-face classes resume. Refer to the
schedule and timetable provided.

- Remain mindful of student stress or worry

o We understand that students might feel anxious or isolated studying
remotely. If this is the case, please use your discretion when assisting
your child. You may choose to watch the videos with them, or choose a
different day to view them, or discuss the content with your child. We
will remain as flexible as possible to help your child transition. Refer to
the 7 Steps of Learning to guide you through this process.

If you have any questions regarding the online method of delivery, please do not
hesitate to contact your child’s teacher or branch manager.
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2. 7 Steps of Learning (WEMG)

Distance Learning (Home)
7 Steps Repeated Learning System

Home Home Home Home Home

STEP

STEP 7

3 4 5 6 _
Evaluation =

Homework Individual or Summative

Assessment Tests Lectures Self-directed study & Topictests  Small group tutoring Consulting Assessment

Computer Computer Phone or email Phone Computer

Book &
Computer

Step 1 — Assessment Tests

There are three forms of assessment (diagnostic, formative and summative) that are
involved in the CS Education 7-Step Learning System and the first step involves
diagnostic assessment. The diagnostic assessment is used at the outset of your
child’s tuition service in order to determine his or her current ability. The assessment
test is key to providing service on an individual level. It is important to encourage the
student by providing adequate challenge. However, the child must not be placed in a
class with peers who learn at a significantly faster rate or he or she will be afraid to
ask questions and will suffer from decreased self-esteem. By placing the child in the
correct class and, where applicable, correct level (for example, in mathematics CS
Education provides three levels of coaching, namely ‘Advanced’, ‘Elite’ and
‘Olympian’), students benefit from an environment which nurtures individual
development. Thus it is imperative that a diagnostic assessment is executed prior to
commencement to the next six steps.

Step 2 — Lecture

At CS Education, teachers are experienced at teaching to the level in which your
child has been placed. Here students have new concepts introduced and explained.
These theories are reiterated through examples which will be worked through
between the teacher and the students. Additionally, content which has been covered
may be reviewed and developed to a more advanced level. This ensures
thoroughness and firmness of foundation. CS Education pursues a contemporary
‘Blended Learning’ approach. Blended Learning consists of both offline and online
learning. Offline learning is the classroom experience which the students attend
weekly. During online learning a student logs into the CS Education system on the
internet and can access the lectures there. This is particularly useful if the student
has been absent. It allows students extra time to absorb new concepts. Overall, the
focus of theory classes is to enhance understanding, application and memorisation.
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How to Access the Literature Study Online

1. www.csonlineschool.com.au

2. Login.

3. Go to My Study Room.
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4. Click on CS Education Normal Classes.

5. Click on Homework & Formative Assessment.

6. Click on

Step 3 — Self-directed Study

Self-directed study is imperative for the success of the individual. It arises as a result
of the student’s own motivation, sense of responsibility for, and ownership of
education.

It encourages the student to engage in critical reflection which identifies personal
areas of weakness. Meanwhile they engage in evaluating the progress made in
achieving designated learning goals. This form of study develops an individual’s
discipline, and enhances the activities within the CS Education 7-Step Learning
System.

Step 4 — Homework and Topic Tests

Homework is essential to the review of the content learned. It is of paramount
significance that students continue to reinforce the neural patterns forged during
class. Through dedicated practice in the questions set for homework, students face a
much higher chance of retaining the knowledge they have picked up during class.
Students are able to integrate learning through questions which exhibit various ways
in which a concept may manifest itself in exam situations. Thus homework exercises
consolidate classroom learning. Additionally, homework allows the child to develop a
daily schedule which includes review and homework. The habits forged through the
completion of homework encourage diligence and perseverance. Topic tests are
one of the formative forms of assessment executed by CS Education. These exams
take place weekly and test student understanding of the concepts taught. Through
these topic tests students are provided with insight into their own strengths and
weaknesses. This allows them to identify which areas of their knowledge need to be
reviewed and thus allows them to achieve a thorough understanding of the
curriculum. This must take place before moving on to the next topic.
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Step 5 - Individual or Small Group Tutoring

On occasion, students may struggle with a concept, despite their attention in class
and their review of the lectures online. This is why CS Education provides individual
or small group tutoring. Through this tutoring, students may capitalise on the
increased level of attention and may ask for help in a specific area. This is
particularly helpful as different teachers and tutors lead these small groups. Each
teacher or tutor can provide a new way of teaching. This will allow the student
access to new methods which may appeal better to the student’s way of thinking.
Individual or small group tutoring provides shyer students the opportunity to reach
out for assistance in an encouraging environment.

1 PA* STEP HOME TUTORING Title I
Personal Advantage

The Right Tutoring At the Right Level
oty Sty Roem Attachment | _Browse.. |
0

li
Question

Click “STEP 5 e-Tutoring” i Ergich Guseion
< o

OrdlerfPayment Question
etc.

Cancle| Save| List|

STEP 2: Click the “"Write” button.

Step 6 — Consulting

Consultation allows feedback to be relayed between students, teachers and parents.
These communications are important in ensuring that concerns may be expressed
and then addressed. Timely feedback is given to students in every tutorial by
analysing student attempts in work booklets as well as quizzes and tests. Parents
are welcome to bring enquiries to CS Education by phone or in person.

Step 7 — Evaluation

Evaluation consists of summative assessment and consulting. Summative
assessment involves checking a student's improvement in knowledge and ability at
the end of a period. Our class tests are computer-marked and a detailed analysis of
each student's performance is supplied to the parents at the end of each term. This

is followed up by consultation with parents. This consultation equips parents with
knowledge that will assist them in their support of their child’s academic development.
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Computer Based OC Trial Test -CBOCTT (Anytime Anywhere Always)

CS Education will make the following temporary modifications to our class schedule for the
balance of the Term1 ( 21 Mar ~ 9 Apr) to be brought into effect immediately:

OC Online Trial Test (T1)

© Part1 + © Part2
OC Online Trial Test (T2)

© Part1 + © Part2

Test Dates . . Online .
Term Test No. (Sat. Tue) Topics Covered/Subjects Review Tutorial
Term 1 Test 9. 21, 24 Mar Part 1/Part 2 Based on the
Term1 | Test 10. 28, 31 Mar Part 1/Part 2 Immediately time-table in
each branch

Term 1 Test 11. 4,7 Apr Part 1/Part 2

OC Online Trial Test

HOME Anywhere
Re-open .
Gelered . FeRort  Explanation ) oo || incorieat TS
. immediately (Video) question
trial test Review shows branch
csonlineschool.com.au individual
I;] Computer I;] Computer

CS Education
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How to access online OC Trial tests

e Take a Test

Academicinfo | My Study Room

. www.csonlineschool.com.au

My e-Learning
My e-Tests
My e-Yocabulary

. Log in (Use an existing login details)

. Go to My Study Room.
CS Qn CS Education Normal Classes

CS Trial Tests Review

. Click on My Test Bank.
. Take the Test.
. Click “Confirm” Button.

o o~ W DN P

e Online Review

Step - Blended Trial Tests
The Right Tutoring At the Right Level

. www.csonlineschool.com.au

. Log in.
. Go to My Study Room.
. Click on My Test Bank.
. Click on CS Trial Test Review

o O A W DN P

. Review incorrect answers.

Reviewing is normally available from the following
Regular Trial Test Review — 7 days
after OC Trial test.

CS Education has fully analysed the changes and improvements proposed and is ready to
meet the student needs. CS Education has always revised its content and brought
innovative technologies in light of industry trends

CS Education csonlineschool.com.au
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4. Selective Online Trial Test

Computer Based Selective Trial Test — CBSTT

(Anytime Anywhere Always)
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CS Education will make the following temporary modifications to our class schedule for the
balance of the Term1 (21 Mar ~ 9 Apr) to be brought into effect immediately:

Selective Online Trial Test (T1)

@ English + @& Writing + @ Maths + @ GA

Selective Online Trial Test (T2)

@) English + @) Writing + & Maths + & GA

Test Dates . : Online .
Term Test No. (Sat. Tue) Topics Covered/Subjects Review Tutorial
Term 1 Test 9. 21,24 Mar Math, GA (full paper) Based on the
Term1 | Test10. | 28,31 Mar English / E.W (full paper) Immediately | time-table in
. each branch
Term1 | Test1l. 4,7 Apr English / EW (full paper)

Selective Online Trial Test

HOME
Computer .
delivered # . Flepprt *Explgnatmn_’ Review
. immediately (Video)
trial test
csonlineschool.com.au
|;| Computer

Anywhere
STEP5 STEP 6
Re-open _
incorrect Tutorial
question each
Review shows branch
individual
] computer

CS Education
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How to access online Selective Trial test

e Take a Test T TO3Y RO,

My e-Learning
My e-Tests
My e-Vocabulary

. www.csonlineschool.com.au

. Log in (Use an existing login details)
. Go to My Study Room.

. Click on My Test Bank.

. Take the Test.

. Click “Confirm” Button.

CS Q~ CS Education Normal Classes

CS Trial Tests Review

D 01~ W DN

¢ Online Review

. www.csonlineschool.com.au . (= LEen
. Log in.

. Go to My Study Room.

. Click on My Test Bank.

. Click on CS Trial Test Review :
. Review incorrect answers. e

o O~ W N

Reviewing is normally available from the following
Regular Trial Test Review — 7 days
after Selective test.

CS Education has fully analysed the changes and improvements proposed and is ready to
meet the student needs. CS Education has always revised its content and brought
innovative technologies in light of industry trends

CS Education csonlineschool.com.au
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5. ‘Google Hangouts’ Instructions for Student Tutoring

Students need to prepare for a video-conferencing session by following the steps
below.

Step 1: (This needs to be done in preparation with the help of parents well before
the assigned tutoring session.) We recommend joining the class on a laptop or
tablet rather than phone to get the most out of the class.

- Install a gmail account (email).  https://mail.google.com
- Log in to your new-gmail account.
- Click the following logo

Find the ‘Hangout’ logo and click
@ B e @

:D = &N -
-
Step 2: You will receive an email invitation to the Hangouts - simply click on ‘Join

Meeting’ to join the virtual classroom. If CS Education does not have your personal
email address, you will need to provide it to us to ensure you can join the class.

[We must have the correct email address that you will be using for the tutoring
session!]

Step 3: To ensure the lesson runs smoothly, we ask students to disable their
cameras and mute their microphone except when they are asking questions of the

teacher.
O - O

microphone hang up video

ASKING QUESTIONS IN CLASS

1. Unmute yourself and ask a question.
2. Post your question in the chat.

;
= o
You sss
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6. Schedule For Online Lessons March 2020 (until further notice)

Students must take note of the lesson times for the online lessons. They should be
ready 10 minutes before the time to check their computer access to their course
online.

The times for the online lessons will be exactly the same as those
published on your branches’ ‘Timetable’ brochure that you have
already received.

For Example
Norwest Campus - Timetable Term 1
For Year 4, the WEMG Course will be held at the following hours

e Saturday Morning from 9.00 to 12.30

e Saturday Afternoon from 1.30 to 5.00

e Monday Afternoon from 4.30 to 8.00

e Wednesday Afternoon from 4.30 to 8.00

For Year 4 THE OC TRIAL TEST will be held at the following hours

e Saturday Morning from 10.00 to 12.30
e Saturday Afternoon from 1.30 to 4.00
e Tuesday Afternoon from 4.30 to 7.00
e (Tutorial) Friday Afternoon 4.30 5.30

For Year 4, the GA Class will be held at the following hours

e Friday Afternoon from 5.30 to 7.00

Besides the change in venue and Online Learning Procedure, the
rest of the information on the ‘Timetable ’ brochure still applies for
Online Classes

Check the above-mentioned brochure for confirmation of all lesson times.

Please study according to the attached Study Schedule.

We will continue to communicate regularly with all our students and parents. Please
do not hesitate to contact your branch office with any queries.

CS Education csonlineschool.com.au
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7. Online Study Schedule

Video Lesson Instructions:

Refer to the ONLINE STUDY Schedule for your year group and follow these instructions.
This will set you on a good routine to complete all the lessons.

English

e You will firstly watch the videos for English. This will include the video sections for
Reading and Comprehension, Grammar and Vocabulary that will take 50 minutes.

Break
e After this you will have a 10-minute break to rest, get a drink etc.
Mathematics

e Exactly 10 minutes later you are to then watch the Maths video. This will include
the sections on Essential Maths, Enrich Maths and Creative Problem Solving that will
take 50 minutes

Break
e Then give yourself a short 5-minute break.
G.A.

e Then watch the video on G.A. This will include both the Lesson and the G.A. Test,
which will take 30 minutes.

e Give yourself another short 5-minute break.

e Finally, watch the videos on Writing. This will include the Lesson and complete
your writing on the worksheet which will take you 20 minutes.

You have now completed all the video lessons. Well done!

Study/Review

The lessons need to be reviewed as soon after the lessons as possible in order to
consolidate the information you have learned.

Refer to the recommended times to complete each. You will find it on the Online Study
Schedule for your Year.

Homework

Follow the recommendations found on your Online Study Schedule to ensure you have a
clear system for your homework times. If at all possible, complete your English, Maths, GA
and Writing on different days of the week. The important issue is not to do it all at once but in
manageable sections.

Submitting Answers

Submit answers online to get the answers immediately.

CS Education csonlineschool.com.au
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YEAR 5 ONLINE STUDY SCHEDULE (Recommended Schedule)

Saturday AM  9.00- 12.30 Monday PM 4.30-8.00
Saturday PM  1.30- 5.00 Wednesday PM  4.30-8.00
SUBJECT TOPIC CLASS (HOME) | STUDY/REVIEW | HOMEWORK E-TUTORIAL
Lecture Video | After Class Monday | Wednesday Friday

ENGLISH Reading 30 mins 20 mins Monday

Comprehension (50 mins)

Grammar 10 mins

Vocabulary 10 mins

Literature study 30 mins/day Friday

(Online) (15 mins)
10 min BREAK

MATHS Mental Maths 10 mins Tuesday (50

Essential Maths 30 mins 10 mins mins)

Enrich Maths 10 mins 20 mins

Creative Problem 10 mins 10 mins

Solving

5 mins BREAK

GA Lesson 20 mins 10 mins Wednesday

G.A Test 10 mins 10 mins (40 mins)

5 mins BREAK

WRITING Writing (Lesson) 10 mins - Thursday (30

Writing (Practise) 10 mins - mins)

CS Education csonlineschool.com.au
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YEAR 4 ONLINE STUDY SCHEDULE (Recommended Schedule)
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Saturday AM  9.00 —12.30 Monday PM 4.30-8.00
Saturday PM  1.30 —5.00 Wednesday PM  4.30-8.00
SUBJECT TOPIC CLASS (HOME) | STUDY/REVIE HOMEWORK E-TUTORIAL
W
Lecture Video | After Class Monday | Wednesday Friday

ENGLISH Reading 30 mins 20 mins Monday

Comprehension (50 mins)

Grammar 10 mins

Vocabulary 10 mins

Literature study 30 mins/day Friday

(Online) (15 mins)
10 min BREAK

MATHS Mental Maths 10 mins Tuesday (50

Essential Maths 30 mins 10 mins mins)

Enrich Maths 10 mins 20 mins

Creative Problem 10 mins 10 mins

Solving

5 mins BREAK

GA Lesson 20 mins 10 mins Wednesday (40

G.A Test 10 mins 10 mins mins)

5 mins BREAK

WRITING Writing (Lesson) 10 mins - Thursday (30

Writing (Practise) 10 mins - mins)

CS Education

csonlineschool.com.au




Online Study Schedule

YEAR 3 ONLINE STUDY SCHEDULE (Recommended Schedule)
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Saturday AM  9.15-12.30 Monday PM 4.30-7.45
Saturday PM  1.30-4.45 Wednesday PM  4.30-7.45
SUBJECT TOPIC CLASS (HOME) | STUDY/REVIE HOMEWORK E-TUTORIAL
W
Lecture Video | After Class Monday | Wednesday Friday

ENGLISH Reading 30 mins 20 mins Monday (50

Comprehension mins)

Grammar 10 mins

Vocabulary 10 mins

Literature study 30 mins/day Friday

(Online) (15 mins)
10 min BREAK

MATHS Mental Maths 10 mins Tuesday (50

Essential Maths 30 mins 10 mins mins)

Enrich Maths 10 mins 20 mins

Creative Problem 10 mins 10 mins

Solving

5 mins BREAK

GA Lesson 20 mins 10 mins Wednesday (40

G.A Test 10 mins 10 mins mins)

5 mins BREAK

WRITING Writing (Lesson) 10 mins - Thursday (30

Writing (Practise) 10 mins - mins)

CS Education
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YEAR 2 ONLINE STUDY SCHEDULE (Recommended Schedule)
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Saturday AM  9.30 — 12.30 Monday PM 4.30-7.30
Saturday PM  1.30 — 4.30 Wednesday PM  4.30-7.30
SUBJECT TOPIC CLASS (HOME) | STUDY/REVIE HOMEWORK E-TUTORIAL
W
Lecture Video | After Class Monday | Wednesday Friday

ENGLISH Reading 30 mins 20 mins Monday (50

Comprehension mins)

Grammar 10 mins

Vocabulary 10 mins

Literature study 30 mins/day Friday

(Online) (15 mins)
10 min BREAK

MATHS Mental Maths 10 mins Tuesday (50

Essential Maths 30 mins 10 mins mins)

Enrich Maths 10 mins 20 mins

Creative Problem 10 mins 10 mins

Solving

5 mins BREAK

GA Lesson 20 mins 10 mins Wednesday (40

G.A Test 10 mins 10 mins mins)

5 mins BREAK

WRITING Writing (Lesson) 10 mins - Thursday (30

Writing (Practise) 10 mins - mins)

CS Education
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YEAR 1 ONLINE STUDY SCHEDULE (Recommended Schedule)
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Saturday AM  10.00-12.30 Monday PM 4.30-7.00
Saturday PM  1.30 — 4.00 Wednesday PM  4.30-7.00
SUBJECT TOPIC CLASS (HOME) | STUDY/REVIE HOMEWORK E-TUTORIAL
W
Lecture Video | After Class Monday | Wednesday Friday

ENGLISH Reading 15 mins 15 mins Monday

Comprehension (50 mins)

Grammar 5 mins

Vocabulary 5 mins

Literature study Friday

(15 mins)
10 min BREAK

MATHS Mental Maths 10 mins Tuesday

Essential Maths 30 mins 10 mins (50 mins)

Enrich Maths 10 mins 20 mins

Creative Problem 10 mins 10 mins

Solving

5 mins BREAK

GA Lesson 20 mins 10 mins Wednesday (40

G.A Test 10 mins 10 mins mins)

5 mins BREAK

WRITING Writing (Lesson) 10 mins - Thursday (30

Writing (Practise) 10 mins - mins)

CS Education
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YEAR K ONLINE STUDY SCHEDULE (Recommended Schedule)
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Saturday AM  10.00-12.00 Monday PM 4.30-6.30
Saturday PM  1.30 — 3.30 Wednesday PM  4.30-6.30
SUBJECT STUDY Homework E-TUTORIAL
Monday Wednesday Friday
ENGLISH 40 mins 40 mins
10 Mins Break
HAND 15Mins 15Mins
WRITING
MATHS 30 Mins 30 Mins
10 Mins Break
MATHS H 30 Mins H 30 Mins H

CS Education
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